Berkshire, Buckinghamshire & Oxfordshire Wildlife Trust


JOB DESCRIPTION

Environmental Education Officer (Windsor Great Park)

Hours of work: 35 hours per week
Type of contract: Fixed-term contract (December 2021 – December 2026)
Based at: Windsor Great Park, Windsor; and Woolley Firs, Maidenhead
Salary Band: B
BACKGROUND

The Berkshire, Buckinghamshire and Oxfordshire Wildlife Trust (BBOWT) is the only charity working to safeguard wildlife and natural landscapes across the three counties. Founded in 1959 by a small group of volunteers, we now have more than 27,000 memberships and 1,700 volunteers. We own or manage more than 80 nature reserves and work in partnership on conservation projects with local communities, businesses, landowners and local authorities. Each year around 12,000 schoolchildren visit our four education centres. We have strong finances, with an annual turnover of £6 million and we’re proud of our highly effective and dedicated team of 150 staff.

BBOWT is part of a national network of 46 Wildlife Trusts, which means our work has a bigger impact, making a difference for wildlife beyond our three counties. 
 
Our ‘Wilder’ plan for 2021-2026 sets one simple overarching aim: to create more nature everywhere. To do this, we need to inspire people to take action and do all we can to restore wilder landscapes.  
 
Our three main goals are to:  
· Put nature into recovery   
· Empower people to act for nature  
· Secure our future 
JOB PURPOSE



BBOWT and the Crown Estate have partnered to provide a centre for environmental education within Windsor Great Park. The post-holder will be based for ten months of the year at the Environmental Centre in Windsor Great Park and for two months of the year at Woolley Firs, Maidenhead. 

· To lead on the delivery of four environmental education programmes at Windsor Great Park: school visits; Nature Tots (parent and toddler group); Rangers (after school clubs); family events (during school holidays)

· To lead on the continued development of these inspiring and experiential education programmes

· To lead on the development of a programme of adult courses at the Centre and a Forest School facility for local Forest School leaders, and manage an Education Support Assistant who will be responsible for coordinating these services
· To lead on the continued development of the Centre’s building, facilities and resources

· To facilitate effective collaboration between the Crown Estate and BBOWT

REPORTING LINE

Reports directly to the Environmental Education Manager (Berks).
EMPLOYEE MANAGEMENT 
Education Support Assistant reports to the Environmental Education Officer (Windsor Great Park)
BUDGETARY RESPONSIBILITIES

This post has no budgetary responsibilities.
KEY RESPONSIBILITIES

· To deliver education sessions for schools & assist with development of the curriculum focussed programme; to develop and deliver Young Rangers & Teen Rangers sessions; to develop and deliver educationally themed events and activities for families (Nature Tots and family events).
· To oversee the work of the Education Support Assistant and help ensure targets for adult education programmes and Forest School bookings are delivered. 

· To lead on the maintenance and continued development of the Windsor Great Park Environmental Centre’s building, facilities and resources, liaising with the Crown Estate where necessary
· To liaise closely with BBOWT and Crown Estate staff to ensure the smooth-running of the Centre and that there is consistent and coordinated delivery of programmes.

· To recruit and support volunteers.

· To produce and maintain displays, worksheets, teaching programmes and other educational materials.

· To develop and disseminate publicity for the Centre.

· Adhere to all Trust and Crown Estate policies, procedures and systems. 
· To represent the Trust and Crown Estate in a professional manner and to act at all times in a manner which will not damage reputations.

· To ensure that all health and safety obligations are met in all aspects of the role, in particular, to ensure the implementation of Safeguarding Children Code of Practice.
· To provide regular reports as required

· To engender a culture of membership recruitment within the team

· Any other duties as delegated by the line manager, Director or Chief Executive
PERSON SPECIFICATION
	
	Essential
	Desirable

	Minimum of three years teaching Primary-aged children in environmental / outdoor education 
	ü
	

	Experience of developing, delivering and evaluating educational events & activities for Primary-aged children
	ü
	

	Experience of working with children aged 11-16 
	ü
	

	Experience of managing staff and volunteers
	ü
	

	Experience of working in partnership with a range of organisations
	ü
	

	A strong interest in, and knowledge of, British wildlife and the natural environment
	ü
	

	Excellent communication and engagement skills, demonstrating an understanding of audience needs
	ü
	

	The ability to work unsupervised and be able to manage significant periods of lone working
	ü
	

	Experience of project and budget management
	ü
	

	Excellent organisational and time management skills
	ü
	

	Valid driving licence and use of own vehicle for business use
	
	ü&

	Knowledge and experience of Office software 
	ü
	

	First aid qualification (e.g. First Aid at Work or equivalent)
	ü*
	

	Experience writing and implementing risk assessments
	ü
	

	Willingness to work evenings and occasional weekends
	ü
	

	Ability and willingness to demonstrate the BBOWT behaviours of Connect; Grow; Lead by Example; Positivity; and Conscious Inclusion
	ü
	

	A degree in a relevant subject (e.g. biology or teaching) or PGCE or equivalent experience
	
	ü

	A Level-3 Forest School Leadership qualification
	
	ü


ü& work locations are difficult to access via public transport and having own transport will be an advantage
(* means that the certification must be achieved within 6 months of being appointed in post (if not already qualified). In these instances, the candidate appointed will receive appropriate training and two opportunities to pass assessments to ensure that they do meet the criteria. The training and assessments will take place within the six month probationary period or a longer period if agreed by the Trust. A consistent failure to achieve an adequate standard in tests for ‘essential’ skills is likely to mean that the employment will be terminated.
MEASUREMENTS OF SUCCESS
· Ability to communicate effectively and work efficiently with colleagues across both organisations, volunteers, groups and the public
· Positive feedback from schools and families

· Effective line management of Education Support Assistant

· Amount of supervision required

· Completion of tasks on schedule and to agreed standards and effective management of time when working alone

· Meeting agreed targets

· Contribution of ideas for development of programmes and improvements in working practices
This post will be DBS checked at enhanced level. A criminal conviction will not necessarily be a bar to obtaining the position. BBOWT will not unfairly discriminate on the basis of criminal convictions. BBOWT’s policy regarding this matter and the Disclosure and Barring Service Code of Practice are available on request.
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