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Senior Grant & Fundraising Manager  
 
Hours of work: 28 hours per week 
Type of contract:  Permanent 
Based at: The Lodge, Littlemore, Oxford & working from home, remote working 
Salary Band: D 
 
BACKGROUND 

 
The Berkshire, Buckinghamshire and Oxfordshire Wildlife Trust (also known as BBOWT) was formed in 
1959 and has a vision of an environment rich in wildlife for everyone, valued by all. We aim to lead the 
way to nature’s recovery through innovative land management, and connect people with nature to improve 
their wellbeing. We work in partnership and through collaborative projects with local communities, 
businesses, land owners and local authorities. In the three counties BBOWT owns or manages over 80 
nature reserves covering 2,500 hectares. We have more than 50,000 members, employ over 100 
professional staff, and have active support from more than 1,350 volunteers. Each year around 12,000 
schoolchildren visit our education centres. BBOWT has an annual turnover of over £6 million and receives 
income from membership subscriptions, grants and donations.  BBOWT is one of 46 Wildlife Trusts 
working across the UK, each is a corporate member of the Royal Society of Wildlife Trusts. 
 
Our mission – To create a Living Landscape across our towns, cities and countryside and inspire our 
communities to act for nature. 
 
 
JOB PURPOSE  
 
Work effectively with directors and senior leaders to achieve and exceed income targets through effective 
horizon scanning, efficient resource allocation and compelling bid-writing, successfully winning grants and 
major bids with identified major funders.  Provide effective  financial and progress reporting on projects in 
delivery, liaising with finance, project managers and funders. 
 
REPORTING LINE 
 
Reports to Director of Fundraising, Marketing & Communications 
 
STAFF MANAGEMENT  
 
Senior Grants and Trusts Officer and Fundraising Assistant 
 
BUDGETARY RESPONSIBILITIES 

The post has budgetary responsibility for staff and income 

 
 



  

KEY RESPONSIBILITIES 
 

• Lead, develop and implement a strategy and annual action plan for fundraising through all major 
organisational funders including but not limited to grant funders, lottery funds and larger 
charitable trusts. (an identified list of smaller charitable trusts will be managed by the Charitable 
Trusts Officer) 

• Work with Conservation Strategy Director to determine the most appropriate way to manage new 
sources of finance such as biodiversity net gain  

• Achieve and exceed income budgets 

• Maintain a first-rate knowledge of relevant funding sources, funder requirements, emerging 
trends and changes to the fundraising landscape.  Provide relevant input to the Leadership team 
to ensure the organisation is continually aware of external funding opportunities 

• Build and maintain excellent relationships with current funders and potential grant awarding 
bodies 

• Actively monitor all funding sources including charitable trusts, lottery grants and new finance 
initiatives 

• Provide effective ‘qualification’ of funding opportunities, interpreting the published criteria to 
determining the likely effectiveness of a bid 

• Lead the application process, working with directors to decide how to allocate bid-writing 
resources 

• Develop and implement effective project tracking, monitoring the financial progress of projects 
and liaising between project managers, finance and funders 

• Provide regular reports to Project Board and the Director  

• Working across departments, develop creative projects for funders that support BBOWT’s 
strategy and may be suitable for future funding  

• Co-ordinate all approaches to grants, charitable trusts and foundations, being responsible for 
data management 

• Provide effective management of the team including all aspects of health and safety 

• Adhere to all Trust policies, procedures and systems 

• To represent the Trust in a professional manner and to act at all times in a manner which will not 
damage its reputation 

• Any other duties as delegated by the line manager or Chief Executive 
 
 
Key relationships (other than line manager) 

• Director team – to ensure compelling, well-coordinated bid management aligned to strategy 

• Reserves managers, land managers and wider conservation team – to develop compelling 
funding propositions that support the organisation’s strategy 

• Finance – to ensure sufficient cost recovery and pricing 

• External funders – to maintain effective and trusting relationships with major funders 
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PERSON SPECIFICATION    

 Essential Desirable 

Proven experience of winning successful applications to grant and 
charitable trusts (or equivalent) 
 

✓  

Experience of budget setting and delivering agreed targets 
 

✓  

Good knowledge of funders and funding sources in the conservation 
sector 

 ✓ 

Working knowledge of the geography and conservation across the 
three BBO counties 

 ✓ 

Previous leadership experience gained in a business development or 
fundraising environment, delivering income targets as a team 

 ✓ 

Proven ability to develop and maintain effective working relationships 
at senior levels both internally and externally. 

✓  

Proven ability to manage multiple opportunities, appropriate 
prioritisation and meeting deadlines 

✓  

Demonstrable experience of shaping bids to meet organisation goals 
whilst matching funder needs  

✓  

Highly IT literate including project management and reporting tools 
including excel. 

✓  

A willing and eager team player with a flexible approach to work 
 

✓  

Ability and willingness to demonstrate the BBOWT values  ✓  

 
MEASUREMENTS OF SUCCESS 
 

• Effective input, advice and reporting to directors on current and future funding opportunities 

• Significant pipeline of bids in development or submitted 

• A good ‘win’ ratio for submitted bids 

• Achievement of annual income targets 

• Effective utilisation of the teams time. 
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