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Community Wildlife Officer (Oxon) 

Hours of work: Full-time (35 hours per week) to include significant weekend working 

Type of Contract: Permanent 

Based at: Trust HQ Littlemore (Oxford) and Sutton Courtenay Environmental Education Centre (Abingdon) 

Salary Band: B 

BACKGROUND 

The Berkshire, Buckinghamshire and Oxfordshire Wildlife Trust (also known as BBOWT) was 
formed in 1959 and has a vision of an environment rich in wildlife for everyone, valued by all. We 
aim to lead the way to nature’s recovery through innovative land management, and connect 
people with nature to improve their wellbeing. We work in partnership and through collaborative 
projects with local communities, businesses, land owners and local authorities. In the three 
counties BBOWT owns or manages 90 nature reserves covering 2,500 hectares. We have more 
than 50,000 members, employ over 100 professional staff, and have active support from more 
than 1,350 volunteers. Each year around 12,000 schoolchildren visit our education centres. 
BBOWT has an annual turnover of over £6 million and receives income from membership 
subscriptions, grants and donations. BBOWT is one of 46 Wildlife Trusts working across the UK, 
each is a corporate member of the Royal Society of Wildlife Trusts.  
 
Our mission – To create a Living Landscape across our towns, cities and countryside and inspire 
our communities to act for nature.  
 
Our aim – To lead the way for nature’s recovery and connect people with nature, so that:  
• Our soil and water resources are managed to create functioning ecosystems and wildlife-

rich places.  
• Local communities, decision-makers, landowners and business work with and for nature.  

• People recognise their dependence upon nature and its value to their mental and physical 

wellbeing.  
 
JOB PURPOSE 

 To implement all aspects of management of the Trust’s Community focussed Nature Reserves in 
Oxfordshire and the Sutton Courtenay Environmental Education Centre (SCEEC) Nature Reserve in 
conjunction with the Community Wildlife Manager 

 To assist in the delivery, promotion and development of Wild Oxford Project 

 Recruit, train and support local volunteers to deliver habitat management work on wildlife sites within 
the Oxford city and Community Nature Reserves 

 Providing information, advice and support to individuals, local groups and other target audiences in the 
county (both BBOWT and non-BBOWT) 

 
REPORTING LINE 
 
The Community Wildlife Officer reports to the Community Wildlife Manager (Oxon) 
 

STAFF MANAGEMENT 

This post has no line reports, but is responsible for the supervision of a Community Wildlife Trainee 

 

 



 

  

 
KEY RESPONSIBILITIES 
 

 Share responsibility for the on-site management of the community focussed nature reserves; to 
carry out all aspects of estate management, maintain and improve visitor facilities, undertake 
biological surveys, monitoring of work and data entry  

 Assist with the supervision of reserve management contracts when on community focussed 
reserves 

 To assist in organising, overseeing and supporting the Wild Oxford volunteer groups to undertake 
practical management on Oxford City Council owned land (using BBOWT tools and equipment) 
and maintain a regular programme of weekday and weekend volunteering opportunities in line with 
agreed Wild Oxford project priorities 

 Recruit, develop, organise, supervise and support teams of volunteers on community focussed 
nature reserve groups and other community volunteers. Take responsibility for the health and 
safety of these teams and ensure safe working practices are adhered to at all times  

 To organise, supervise and mentor a volunteer Community Wildlife Trainee and ensuring that the 
trainee contributes productively to the team's work while receiving appropriate support and training 

 Lead the management of the nature reserve and wildlife garden at SCEEC with volunteer support, 
working closely with the Environmental Education Manager 

 To work with the Community Wildlife manager to support the Wild Oxford Project 

 As appropriate, to work with and support the Wild Banbury Project Officer  

 To support the reserves Volunteer Wardens and other key volunteers 

 Ensuring that there is a programme of appropriate and inspiring events and activities on various 
nature reserves within Oxfordshire, as agreed with line manager 

 Organise and deliver the annual BBOWT on your doorstep for Oxfordshire volunteers. 

 Providing training, support and inspiration to staff and volunteers involved in running walks, talks 
and events on, and in support of, BBOWT nature reserves 

 Providing training, support and advice to other local groups and individuals to enable them to take 
action for wildlife, in accordance with Trust priorities and agreed work plan 

 Support the Community Wildlife manager and Events Officer in the delivery and development of 
the Oxford Festival of Nature and BBC Countryfile Live events 

 To assist with the rolling programme of tree safety surveys and Access Audits on Oxfordshire 
reserves. Organise necessary tree safety work by Trust staff or contractors  

 To participate in the Best Practice Review process of the operation of volunteer groups 

 Providing regular reports as required, and reporting work undertaken on community focussed 
reserves on the Countryside Management System (CMS) software package 

 To ensure that all health and safety obligations are met in all aspects of the role in particular, to 
ensure implementation of Child Welfare and Safety Code of Practice 

 To engender a culture of membership recruitment within the team 

 Any other duties as delegated by the line manager, Head of Department or Chief Executive 

 

 

 

 

 



  

PERSON SPECIFICATION 

 Essential Desirable 

One or more years’ experience of working with local communities   

A good knowledge of habitat appraisal, practical reserve management 
and wildlife identification skills 

  

Volunteer management skills and experience   

Experience of giving talks and presentations    

Experience of organising community events   

Excellent written and oral communication skills   

The ability to deal with the public, Trust members and volunteers in a 
friendly and professional manner in a variety of situations 

 
 

Strong cross-team working skills   

A current UK-valid driving licence   

Willingness to work a significant number of weekends and bank holidays    

The ability to work under pressure and to deadlines   

Experience of developing and delivering training to groups            

Experience of Word and Excel, email and internet   

Access to a vehicle for business use   

Experience of working in partnership with local authorities and other 
nature conservation organisations 

  

Experience of working with children or young people   

A degree or equivalent in a conservation related subject   

Understanding of principles of Wildlife gardening   

Experience of developing and delivering training to groups   

First aid at work certificate with forestry *  

Brushcutter training *  

Lantra QCF level 2 & 3 or NPTC CS30 & CS31 chainsaw certificates   

Trailer driving qualification   

Experience of using the CMS management plan package   

Ability and willingness to demonstrate the BBOWT values of Integrity; 
Respecting Others; Personal Responsibility; Team Work; and Learning 
Culture 

  

 
* means that the certification must be achieved within 6 months of being appointed in post (if not already 
qualified). In these instances, the candidate appointed will receive appropriate training and two opportunities 
to pass assessments to ensure that they do meet the criteria. The training and assessments will take place 
within the six month probationary period or a longer period if agreed by the Trust. A consistent failure to 
achieve an adequate standard in tests for ‘essential’ skills is likely to mean that the employment will be 
terminated. 
 
MEASUREMENTS OF SUCCESS 
 

 Well managed, motivated and self-led volunteers and volunteer groups 

 Management of a high quality events program within Oxfordshire 

 Contribution to the Oxfordshire community annual work plan 

 Amount of supervision required to achieve the above 
 

This post will be DBS checked at enhanced level. A criminal conviction will not necessarily be a bar to 
obtaining the position. BBOWT will not unfairly discriminate on the basis of criminal convictions. BBOWT’s 
policy regarding this matter and the Disclosure and Barring Service Code of Practice are available on 
request. 
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