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Senior Corporate Partnerships Officer 
 
Hours of work: 35 hours per work 
Type of contract: Permanent 
Based at: Trust head office, Littlemore 
Salary Band:  C 
 
BACKGROUND 

 
The Berkshire, Buckinghamshire and Oxfordshire Wildlife Trust (also known as BBOWT) was formed in 
1959 and has a vision of an environment rich in wildlife for everyone, valued by all. We aim to lead the 
way to nature’s recovery through innovative land management, and connect people with nature to 
improve their wellbeing. We work in partnership and through collaborative projects with local 
communities, businesses, land owners and local authorities. In the three counties BBOWT owns or 
manages over 80 nature reserves covering 2,500 hectares. We have more than 50,000 members, 
employ over 100 professional staff, and have active support from more than 1,350 volunteers. Each 
year around 12,000 schoolchildren visit our education centres. BBOWT has an annual turnover of over 
£6 million and receives income from membership subscriptions, grants and donations.  BBOWT is one 
of 46 Wildlife Trusts working across the UK, each is a corporate member of the Royal Society of Wildlife 
Trusts. 
 
Our mission – To create a Living Landscape across our towns, cities and countryside and inspire our 
communities to act for nature. 
 
Our aim – To lead the way for nature’s recovery and connect people with nature, so that: 
 

• Our soil and water resources are managed to create functioning ecosystems and wildlife-
rich places. 

• Local communities, decision-makers, landowners and business work with and for nature. 
• People recognise their dependence upon nature and its value to their mental and 

physical wellbeing. 
 
JOB PURPOSE    
 
We are looking for a passionate and committed person to join our determined Fundraising Team.  
Taking the reins of this exciting role, they will look to develop all existing relationships and constantly 
look to attract new prospects, growing this vital income stream significantly. 
 
REPORTING LINE 
 
Reports directly to Head of Fundraising 
 
STAFF MANAGEMENT  
 
This post has no line reports. 
 



  

 

  

KEY RESPONSIBILITIES 
 

 To enable a 20% average growth each year through managing existing corporate relationships 
and searching for new partners.  

 Support the creation of digital and print literature used to attract organisations to support the 
trust, including; updating the website, production of leaflets and marketing flyers to attract 
organisational members to BBOWT. 

 Deliver all low-level marketing activities to attract more organisations to become members 
including; sending out letters, email, delivering telephone calls and face to face meetings in line 
with GDPR regulations. 

 To create and deliver an exciting events programme which is constantly and ambitiously 
recruiting topical speakers and encouraging an environment of useful networking opportunities, 
as well being used to recruit new prospects. 

 To represent BBOWT independently at meetings with corporates and actively promoting 
BBOWT’s policies, procedures and strategic plans.  This includes upholding and managing the 
use of the corporate policy ensuring that all internal and external expectations are met. 

 Work alongside our regional teams to deliver, promote and grow the Wild Wellbeing Days and 
also corporate team days. 

 Having gained a good knowledge of BBOWT’s work on the ground, work with corporates to 
create bespoke projects and proposals which are aimed at supporting core work. 

 To be an account manager for all organisations who are members of BBOWT, creating and 
delivering regular communications, constantly seeking further development opportunities.   

 Work to support the delivery of high value corporate relationships with the Head of Fundraising 
and the Director of External Affairs. 

 Be responsible for setting and managing budgets for all operations within the corporate income 
stream in agreement with the Head of Fundraising. 

 To keep all information up to date on our dataset of organisations and to grow this dataset, this 
will include; research and data entry to support both membership retention and promotional 
work. 

 To identify networking opportunities with organisations and arrange attendance where 
necessary. 

 Manage all enquiries related to our corporate work to ensure every opportunity of promotion is 
explored. 

 To communicate the obligations we have to our member organisations across the team and 
ensure our obligations are met. 

 To be part of the Fundraising Team based at The Lodge, supporting other members, working 
with our department’s volunteers and attending events when necessary. 

 Become an active part of everyday office life, taking enquiries, processing income or invoices. 

 Adhere to all Trust policies, procedures and systems. To represent the Trust in a professional 
manner and to act at all times in a manner which will not damage its reputation. 

 To ensure that all health and safety obligations are met in all aspects of the role. 

 To provide regular reports as required. 

 To engender a culture of membership recruitment within the team. 

 Any other duties as delegated by the line manager, Head of Department or Chief Executive. 
 
 
 
 
 
 
 
 
 
 
 



  

 

PERSON SPECIFICATION 

 Essential Desirable 

3 years’ experience of working within sales driven 
environment 

  

Ability to demonstrate past relationships with corporates or 
similar income generating relationships 

  

Proven track record of income generation   

A willingness to make money and deliver excellent customer 
service 

  

Good attention to detail   

Proven experience of team work and the ability to be flexible   

Experience of constructing successful proposals    

Evidence of good relationship management through the use 
of creative communications and delivering events 

  

Excellent presentation skills   

Experience of working under own initiative, unsupervised    

Proven research based skills   

Well-developed IT skills with a working knowledge and 
understanding of MS Office functions such as Word, Excel, 
Outlook, email and the internet 

  

Current driving licence   

Experience of managing and setting budgets   

Excellent time management skills and experience of working 
to tight deadlines 

  

An interest in local wildlife and conservation issues   

Experience of working in corporate fundraising   

Ability and willingness to demonstrate the BBOWT values of 
Integrity; Respecting Others; Personal Responsibility; Team 
Work; and Learning Culture 

  

 
 
MEASUREMENTS OF SUCCESS 
 

 Proven income generation 

 The ability to present content and themselves well 

 Proven ability to make and maintain good business relationships 
 
 
 
 

mailto:info@bbowt.org.uk


  



 

 

  



 

  



 

  



 


